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PLANT RISK ASSESSMENT LIST 
This template is intended to assist member businesses develop their own workplace checklist. The following information should be used as a guide only. Any wording changes, other than those to insert a business name, may change the context, meaning or purpose of the checklist. We recommend you receive advice from the Victorian Chamber of Commerce and Industry prior to making such changes.  







	



Contacting the Victorian Chamber of Commerce and Industry
The Victorian Chamber’s team of experienced health, safety and wellbeing and workplace relations advisors can assist members with a range of health, safety, wellbeing, employment, human resources and industrial relations issues.  
Our experienced health, safety and wellbeing and workplace relations consultants can also provide assistance to both members and non-members on a range of more complex matters for a fee-for-service. The consultants can, among other things, provide health, safety and wellbeing consulting and training to employees, conduct investigations and provide representation at proceedings at the Fair Work Commission. 
For assistance or more information, please contact the Advice Line on (03) 8662 5222.
Disclaimer 
The information contained in this document has been prepared by the Victorian Chamber of Commerce and Industry in this format for the convenience and benefit of its members and is provided as a source of information only. The Victorian Chamber does not accept responsibility for the accuracy of the information or its relevance or applicability in particular circumstances. The information does not constitute, and should not be relied on, as legal or other professional advice about the content and does not reflect the opinion of the Victorian Chamber, its employees or agents. The Victorian Chamber and its employees, officers, authors or agents expressly disclaim all and any liability to any person, whether a member of the Victorian Chamber or not, in respect of any action or decision to act or not act which is taken in reliance, whether partially or wholly, on the information in this communication. Without limiting the generality of this disclaimer, no responsibility or liability is accepted for any losses incurred in contract, tort, negligence, or any other cause of action, or for any consequential or other forms of loss. If you are uncertain about the application of this information in your own circumstances you should obtain specific advice.


PLANT RISK ASSESSMENT LIST 
	Plant : [type/number]
	
	Location: 
	

	If required, under relevant legislation, plant registration number:
	
	Currency of any plant registration:
	

	Date checklist completed
	
	Date for review
	

	If second hand, was this plant purchased with a list of any reasonably foreseeable faults
	
	List associated JSA/SWMS/SWP where this plant is likely to adversely impact on the health and safety an employee/worker.
	

	This plant has been altered since purchase
	
	If this plant is used in any processing of hazardous compounds appropriate controls are available for protection of employees involved with the operation, maintenance, transport, storage, cleaning and waste disposal.
	

	Location of plant log book if required:
	
	Log book is up-to-date:
	

	Name of person completing checklist
	




	
	YES
	NO

	1. The ground is stable and plant is properly installed.
	
	

	2. List of Machine Guarding:



	3. Guards and protection devices:
	
	

	1. are in place and operational;
	 
	

	1. are suitable for purpose;
	
	

	1. not easily bypassed — either by intent or accident;
	
	

	1. are situated at sufficient distance from the danger point or area;
	
	

	1. do not restrict the operating cycle;
	
	

	1. comply with relevant OHS legislation and Australian Standards [Check relevant legislation]
Any further comments on guarding: 
	
	

	4. Any emergency stop switches and buttons are appropriately placed, clearly identified, and are in working condition.
	 
	

	5. There is adequate working space. 
	
	

	6. Any confined spaces have been identified and entryways placarded.
	
	

	7. The work area is controlled to separate pedestrians from forklifts.  
	
	

	8. Belts, pulleys and other rotating parts are guarded.  
	
	

	9. Equipment is regularly inspected and maintained in accordance with manufacturer’s instructions. [Check the manufacturer’s instructions] 
Comments: 
	
	

	10. Equipment is kept clean. 
	
	

	INJURY RISKS 

	11. There is NO risk of injury from entanglement with moving parts of the equipment. 
	
	

	12. Material falling off the equipment is not possible. 
	
	

	13. There is NO risk of injury from uncontrolled or unexpected movement of the   machine. 
	
	

	14. There is NO risk of injury from the equipment tipping or rolling. 
	
	

	15. There is NO risk of injury from being thrown off the equipment.  
	
	

	16. There is NO risk of injury from being trapped between the equipment and materials or fixed structures. 
	
	

	17. There is NO risk of injury from work pieces being ejected.  
	
	

	18. There is NO risk of injury from the separation of the equipment and a work piece or structure.  
	
	

	19. There is NO risk of injury from contact with high pressure fluids associated      with the equipment.
	
	

	20. There is NO risk of injury from contact with electricity associated with the equipment. 
	
	

	21. There is NO risk of injury from equipment catching fire or overheating. 
	
	

	22. There is NO risk of injury from potential exposure of gases, vapours, liquids, dusts associated with the equipment.
	
	

	23. There is NO risk of injury from unprotected falls from heights.
	
	

	24. There is NO risk of injury from by explosion of gases, vapours, liquids, dusts or other substances triggered by the operation of the equipment and the material handled by the equipment. 
	
	

	25. There is NO repetitive movement required to operate the equipment.
Comments: 
	
	

	26. There is NO risk of injury from a constrained body posture or excessive load associated with the equipment.
	
	

	27. There is NO risk of injury as a result of contact with excessive temperature — hot and cold. 
	
	

	28. There is NO exposure to noise levels in excess of 85 dB (A). 
       Comments: 
	
	

	29. There is NO exposure to radiation/vibration/or other hazards. 
	
	

	30. Danger points of the equipment have been effectively guarded to prevent access. 
	
	

	31. Access to danger areas if required, is guarded with interlocking.
	
	

	32. Guarding controls the risk of any parts or materials being ejected from the equipment.
	
	

	33. All control devices are within safe and easy reach.
	
	

	34. The equipment is provided with appropriate warning alarm devices for start-up and malfunctions.
	
	

	35. Warning signs are displayed near machinery. 
	
	

	36. Safe operation manuals available for the machinery. 
	
	

	37. Employees/workers have received training in the safe operation of the plant and copies of high risk licences (where appropriate) have been obtained and placed on record. 
	
	

	38. Employees/workers are supervised to ensure correct procedures are followed.
	
	

	39. Personal protective equipment is provided and appropriate to the hazards faced. Any hazardous compounds likely to be encountered during the operation, maintenance, transport, storage and cleaning of the plant is also to be taken into account.   List PPE:
	
	

	40. Extension leads and power boards are located in a safe position.
	
	

	41. [bookmark: _GoBack]Electrical equipment is regularly inspected and tagged in accordance with AS3760. 2010.
	
	



	Action Required:   [Address all questions that have a NO response]

	

	

	

	

	

	

	




	Date actions completed: : 

	Name:  
	Position:  

	Signature:



Return completed form to: [INSERT NAME/POSITION]
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